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Stage 

3 
Building Knowledge, Citing Sources, and 
Avoiding Plagiarism 

When we inquire, research, or create, we rarely use only our own ideas. Most creations, 
including experiments and artistic endeavours, are built on or inspired by the work of others. 
Citing the sources we use gives evidence to support a position or thesis and gives credit to the 
work of others. Failure to give credit can be seen as plagiarism or misrepresenting the work of 
others as if it is our own, which has serious consequences.  
 
What does the word “plagiarism” mean? 
Plagiarism comes from the Latin word for “kidnapper.” It is the act of intentionally, or 
unintentionally, using or passing off someone else’s words, ideas, creations as your own. 
Working online, it is easy to cut and paste another’s work; unless you cite the sources you 
use, you are taking credit for someone else’s work and it is wrong. Plagiarism is a form of 
dishonesty with serious consequences in school, on the job, among researchers and artists.   
 

Why do people plagiarize? Because they do not:  

• record and keep track of the information sources  
or creative works they are using 

• effectively quote, paraphrase, or summarize information 

• have confidence in their ability to produce good work  

• manage time/plan work well 

• understand what plagiarism is/why it matters 

 

What are the results of plagiarism? 
Plagiarism undervalues the work of others. Students who plagiarize may expect a mark of zero or 
face other serious consequences, including loss of reputation with teacher/peers/community. 
Check your planner for the TDSB policy on plagiarism. 
 

How can I avoid plagiarism? 

 Take careful notes throughout the inquiry and research process (see pages 32–34). 

 Record citations for quotations, paraphrased information, media, or statistics.  

 Use quotation marks around short quotations and indent long quotations. See pages 50–51. 

 Use parenthetical (in-text) citations in your final product. See pages 50–51, 57.  

 Add your own ideas, questions, summarized thinking to your notes. 

 Give yourself enough time to complete the inquiry.   

Tip: For more information on how to cite sources and avoid plagiarism, go to Purdue Online Writing Lab 

(https://owl.english.purdue.edu) or the TDSB Virtual Library > Inquiry > Citation.  

Acknowledge: 
In doubt? 

Ask your teacher 
or teacher-

librarian, or cite 
the source, just in 

case. 

Do not acknowledge: 

 directly quoted or  

paraphrased information  

 theories/ideas  

 statistics/images/media 

 unusual facts 

 dates (e.g., World War II began in 

1939) 

 simple definitions (e.g., diabetes) 

 commonly known facts (e.g., 
Ottawa is the capital of Canada) 

Other forms of plagiarism… 
 

 Completing an assignment by 

copying someone else’s work 
and presenting it as your own 

 Reusing an assignment without 
asking for the teacher’s 
permission 

 Borrowing a friend’s assignment 

https://owl.english.purdue.edu/

